
 Part Labeling Guide  

 

 

Part Labeling Overview: 
Labeling helps aid in the identification, maintenance and reorderability of supplier parts. 

At least one printed label must be adhered to each re-orderable part featuring that part’s 

part number. To ensure consistency across all presentations, part numbers may not be 

printed directly onto parts.  

 

Supplier Expectations:  
• Design: White label with black type, font no smaller 8pt 

Size: .5” x 1.5”  

• Substrate: Durable; this is a permanent identification tool  

• Content: Part number  

• Placement: Adhere the label to the exterior of the fixture, preferably behind or 

beneath. It must be discreetly placed where it can be located by Blue Shirts 

(without extensive disassembly) but not visible to customers 

• Alternate sizes: To use an alternate size, you must get pre-approval during the 

prototype submission process  

• Small parts: Use the largest possible label while maintaining discreet placement 

and number legibility 

o If a part is too small for a label, it should be placed on the part packaging 

 

See next page for example placement 



Top Inset Panel 
(R&M)

Frame (R&M)

Leg (R&M)

Part Labelling Guide – Table Example

Label underside of table assembly (kit) 
with Best Buy part number and description 
as close to center as possible, ensure label 
does not conflict with R&M part label 
placement.



Label back (underside) of panel 
with Best Buy part number and 
description as close to center as 
possible

Tabletop Inset Panel Example:



Label inside leg with Best Buy 
Part Number and description 
near the top attachment point.

Table Leg Example:



Label inside of frame with Best 
Buy Part Number and description 
as close to center as possible

Table Frame Example:



Label underside of shelf with 
Best Buy Part Number and 
description as close to center as 
possible

Part Labelling Guide – Shelf Example



Part Labelling Guide – Gondola Example

Upright (R&M)

Backer Panel (R&M)

Upper Tie bar (R&M)

*no kit level number for gondola 
assembly



Label underside of  tie bar with 
Best Buy Part Number and 
description as close to center as 
possible

Upper Tie Bar Example:



Label inside of  upright with Best 
Buy Part Number and 
description near the bottom of 
leg

Upright Example:



Label backside of  panel with 
Best Buy Part Number and 
description as close to bottom 
center as possible

Backer Panel Example:
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